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ARTH4005 ART HISTORY INTERNSHIP

* Ourinternship programme is a work placement scheme that gives students an opportunity to gain
direct experience in a non-profit art institution.

« Students can apply skills that they learned in the classroom at a professional level
and get a track record of working in the art field.

* Requirements: ARTH4005 is capstone course that opens to all Art History students, who have
completed at least

v" 1 Art History course at the 3000 level
v' 3 other Art History courses at the 2000 or 3000 level

* Note: having taken ARTH2056 is not a compulsory nor a determining factor in the selection process

* You have to submit an application for this credit-bearing opportunity before the deadline



APPLICATION
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|Application Form

ARTHA4005 Art History Internship

Department of Art History. The University of Hong Kong

Late updated: July 2023

L. General Information

Name:
Email:

CGPA:

II.  Choice of Host Institutions

Priority Name of Institution

1 (top)

UID:

Contact no.:

State briefly (= 100 words) why you want
to work at this particular institution

III.  Application Statement

Please write a brief statement (= 250 words) about

internship progamme for your capstone study.

IV. Language Skills

Language Reading and Writing Ability
Select:
basic / good / fluent / native

English

Cantonese

Mandarin

Others (if applicable)

V.

State language

Check List
O Application Form
O cv

O Transcript (HKU academic record)

VI. Submission Date

DD/MM/YYYY
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why you would like to participate in an

Speaking Ability
Select:
basic / good / fluent / native

Please submit the application form, along with all supporting documents, to

art.history@hku.hk

The digital application formis
available on our website.

Fill out the form and provide all
supporting documents
(eg. unofficial transcript).

Students can select up to two
institutions from available
placements, but submit one
application only.



INTERVIEW

Once an application is submitted, the department will match students’ skills and interests with our
partner institutions. They will get in touch with students for an interview.

You may he accepted but you may also be rejected!

W& . . .
ol ik of ?:(67 Attend the interview as prepared as you can. Be professional!
Con AT
W €



L hip Contract for ARTH4005: Art History I hi

Department of Art History. The University of Hong Kong
last updated Sep 2025

(A) FOR THE INSTITUTIONAL SUPERVISOR TO COMPLETE:

Institution:
Name of the Institutional Supervisor:
Title of the Institutional Supervisor:

Name of the Student:

Beginning and end dates of internship work:
Total number of working hours (ot to exceed 80):

Expected work schedule (e.g. hours and days each week, or dates of concentrated
work)

Projects the intern will be involved with, if applicable e g specific exhibitions, Art

Basel etc.

Tasks the intern will be performing may include (but are not limited to)

__Curatorial tasks __Education and Public Relations
_Conservation tasks _ Research
__Collections Management __ Administrative

. if applicable (see below)

Further description of internship (up to 100 words):

INTERNSHIP CONTRACTS

The educational benefits of this hip may include aspects of the following goals:

__ Technical knowledge about handling works of art
__Problem-selving

__Creative thinking

_ Critical thinking

__ Improving cultural or intercultural understanding

__Improving communication and interpersonal skills

__ Working as part of a team

_ Developing and fulfilling project goals

_Experience with public speaking or other engagement with the public
__Improved information technology (IT) skills

__Other:

(B) INSTITUTIONAL SUPERVISOR STATEMENT

1 have read and accepted the Guidelines for ARTH4003. The total working hours of the
internship should not exceed 80 hours. No other contract will be signed between the
internship-providing institution and the student named below that requires additional
work within the duration of the current internship. Any additional assessments over the
ones set out in the Guidelines are to be agreed between the student. and the academic
and institutional supervisors. and set out in the section A above

(C) STUDENT STATEMENT

T have read the Guidelines for ARTH4005 (please see more information at ARTH4005
= Art History @HKU) and I accept the condi of the i hip. I und d that if
T do not adhere to the terms of the internship, I will earn a poor grade for the course. I
will keep a diary of the hours (not to exceed 80) [ spend in my internship with a general
description of what I did during my time. I will complete and submit required written
assignments on time (when applicable). I agree to meet with other interns as arranged
by the Academic Supervisor and to submit a brief reflective report at the end of the
internship. I also understand this is the only contract T have and sign for my internship
under ARTH4005.

(Name of Student) (Signature)

(Institutional Supervisor) (Signature)

(Academic Supervisor) (Signature)

The contract states clearly the
expected work schedule, outlining
the projects that the intern may be
involved with, as well as the type of
tasks that the intern may perform.

This needs to be agreed and signed
by all three parties before work
commences.
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Confirmation of student status for “work experience student”
under the Minimum Wage Ordinance (Cap. 608)
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(b) ERER RERFERSHTRE ORL -
MEEE ERBKBRSNEH  AERSHMET  HEM 26 R -

The Confirmation of student status for “work experience student” (“Confirmation™) applies to a work
experience student who agrees with his employer to treat a continuous period of up to 59 days during the
contract of employmenl as a period of exempt student employment.  Under the Minimum Wage Ordinance
(Cap. 608), “work experience student™ mcans a student who:

(a) is enrolled in an accredited pnogramme or

(b) is resident in Hong Kong and enrolled in a non-local education programme®,

and who is engaged under a contract of employment at the beginning of which he is under the age of 26 years.
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Statutory Minimum Wage does not apply to a work experience student during a period of exempt student
employment.  Under the Employment Ordinance (Cap. 57), the employer shall keep a document (or copy of a
document) issued by an education msmuuon showing that the work experience student is at the

of the employ lled in a progr being provided by the education institution that is

of a kind covered by the deﬁnmon of “work expenence student” in section 2 of the Minimum Wage Ordinance.

This Specimen Confirmation is for ed * reference in confirming that the student employee is
enrolled in a programme being pmv:ded by the education institution that is of a kmd covered by the definition
of work expeﬂence student” in the Minimum Wage Ordi The employer should approach the
d for enquiries if there is doubt as to whether the student employee is enrolled in
a programme that complies with the exemption conditions. At the same time, the student employee should
inform the employer as soon as possible when he is no longer enrolled in the programme during the period of
exempt student employment.

FANMTUEANF T RAPEAR ST EFF G TARRBRE  URRKERTEF KA KR
ikt oA KR RA AT RGKEFIRE (RREH) HEX HTRAGAHARE &
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HERFTRAGREZA  FIAFTERAMTAEIRCERHIIZRM  HR—-FAE-HMW
HAFMNAAHSTLARTAGTHFLRERTHA QAN TRAZN -

Public officers of the Labour Department (LD) of the Government of the Hong Kong Special Administrative
Region conduct inspection visits to places of employment to ensure employers’ pli with ordi
administered by the LD. Employers taking on work experience students are required under the Employment
Ordi to provide employees’ information and records, including the Confirmation (if applicable), for
inspection by public officers of the LD when necessary. Should there be any suspected contravention of any
relevant ordinances in connection with the concerned exempt student employment, the information provided in
the Confirmation may be used by the LD for law enforcement purpose. The LD may also transfer the
information to relevant government departments and authorities for further investigation. Government
departments and authorities may contact the education institution concerned to enquire about the information
on the work experience student as provided in the Confirmation.

| AEWEMIE |+ See footmote | in the Confirmation.
? BAWENME 2+ See footnote 2 in the Coafirmation

(RAEZTHH) (B608E) "THhoRSR  £L4540F
Confirmation of student status for “work experience student”
under the Minimum Wage Ordinance (Cap. 608)
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This is to confirm that the following student is earolled in a programme provided by this education institution and is of a kind
specified in the Mini Wage Ordi during the academic year 20242025 {from
Septembes (month) 2024 (year) to December (month) 2024 (year)).

AR R A BA T R RIS RS
Personal particulars of the work experience student as well as the name and the kind of programme enrolied

Name (in block letters)
FASrE AR B8
HK Identity Card / Passport* No.
EfRe WM

Programme Enrolled

R MA Kind oflh: programme: (M B F ¥R E Please select appropriate box)
© (kimR) 2aMaRFRE
(local p ) a full-t d :

o (lF*M'll) 8 ﬂ#mi!%!&ﬂl'la'
(mon-local education programme) a full-time programme of education & the level
of degree or higher®

#% F A4t % Name of Responsible Officer: Caitlin Karyadi WA Position: Asstsant Professor, Ierssttp Conedlnator

4 Signawre: - . & signed for and on behalf of

The University of Hong Kong 5F
(T RBEM name of educarion inzsieution)

£ % 8 ¥ Date of Issue: 16/4/25

Chop of Educalm Institution
S H A EW o WRILF AW For enquiries, please contact the following person:
# % Name: Caitlin Karyadi 42 Position: A Professor, Internship Coord
T M3t Address of Education Institution;

The University of Hong Kong
85 % 5% Telephone Number: RS Fax Number:
@ ik Email Address: Ckar@hku.hk b Website:

* W ERBAL ¢ Please delete as appropniate.

AR (R NEN) - THEERR ARSATUANS S HEE

(@) dethkipEndTRARN (SELTH) ¢

® S(FNAMERARTHH) (RS2 F) MASR | 24 GEAORHOAHHE &

€) (HradEadmi (KTHNH) (29 4) RRLBHEENSRAN) SREHAAGTEETAR -

The Minimum Wape Ordinance provides that “accredited programme™ meass o full-time programme that

{a) = peovidad by an education institwtion specified i Schedule 1 (see the list oa next page ),

{b) & a kaming programme of a kind descnbed in secton 1, 2 or 3 of Schadule 3 to the Accreditation of Academic and Vocatioral Qualifications
Ordirance (Cap. 592), and

{e) of prowided by a school reg of peovi under the Ordmance (Cap. 279), is 2t the leved of post secosdary educanon
(within the meaning of that Ordinanc )

P (RENEN) T HEER TR ALRGREPLELSNENALRIR TSNS O HAN R -
The Minimum Wage Ordimance provides $al “non-local education programme™ means » full-time programme of education which leads % the award of &
non-local academic qualification which & 3t the level of degree oc higher

Pk RELNEALT (RARY (LE) #0) (K456 £) FHRRFAFHEHBAL
Nove: Duata users shooid comply with the requiresents of tive Personal Duta (Privecy) Ovdimance (Cap, 986} comcermmyg doa prosection principies.

SMW-2{82017)




SUPERVISOR’S REPORT

A-, A, A+: Excellent to outstanding result

Student fulfills all obligations of the internship with enthusiasm.
Student consistently completes assigned work efficiently.

Towe, T Unversty of ong Kong,Fog Kone ghon 391-T040; o 2545987 Work is completed to a professional or nearly professional standard.

Stodet's Student shows excellent mastery of the information and tasks

Di the stodent maintain bis o her internship schedule? required.

Organizational and communication skills are strong.

Student applies extra effort to learn new skills and contribute to the

institution.

e the ety sl completed oy Hnot pleae sty v' Student shows creative, independent thinking.

Did the student demonstrate improvement during the internship?

Institutional Supervisor’s Report for ARTH4005: Art History Internship

Department of Art History, The University of Hong Kong
last updated Avgust 2023

Upon completion of the internship please complete this report and mail or email a copy to the
Academic Supervisor for Internships, Department of Art History, 1033 Run Run Shaw

ANANE NN

‘Was the student punctual and reliable in the course of the internship?

AN

Did the student give good effort in performing the tasks of the internship?

How would you rate the overall achievement of the student during the internship?

Poor Satisfactory Good Very good  Excellent

Student does not fulfill the basic obligations of the internship;
s T N it s s i e i.e. the student does not complete the required 48 hours of work, or does
not try to fulfill the duties assigned by the Institutional Supervisor.

Do you have any additional comments? F
Please see attached document entitled “Grading Guidelines for ARTH4005: Art History

the department’s Chief Examiner, who oversees grading standards for the department.

LETTER GRADE: ture:

Date: Supervisor’s name:



TIMELINE

2 3ep Internship talk

7 Sep Deadline for application

Interview period

812 Sep Writing up internship contracts

15 Sep (4pm) Add/drop period ends

It vou are accepted, the Departiment will add you to the course mannally. Don+ worry,



NEW CHANGES IN 2025-2026

FINDING YOUR OWN PLACEMENT FOR ARTH4005

You can find your own internship placement, but it has to be of a non-profit organization.

The placement must be approved by the Department (Internship Coordinator). A contract will be
drawn up stating the type of work, maximum work hours and best practices.

This new change commences in Spring 2026.

If the internship is approved before mid-January, and completed by the end of May, the student can
enroll to ARTH4005 in the Spring Semester. If the internship has not been initiated or approved
before mid-January, the student should enroll to ARTH4005 in the Summer Semester.

Final year students should be aware that summer semester grades will not be officially released
until September. That may lead to a delay in graduation. So please be mindful of this as a
graduation delay means you cannot obtain a full academic transcript until September/ October. In
some circumstances, this may be too late for grad school applications (and jobs).




NEW CHANGES IN 2025-2026

INTRODUCTION OF A 2000-LEVEL INTERNSHIP COURSE 3-CREDITS MICRO-COURSES

* We are introducing two 3-credits micro-courses that are not intended as capstone courses
* These will be shorter-term contracts

* Partnering organizations can be both profit and non-profit in nature. The department will provide a
list of places that have agreed to work with us.

* |fyou opt for an organization outside the list, you have to seek approval from our Internship
Coordinator ahead of time, and a contract needs to be agreed upon between the Department and
the organization.

* Please note to avoid disrupting regular classes, these units are recommended for the Summer
Semester.




POTENTIAL CHANGES IN 2025-2026

INTERNATIONAL INTERNSHIP

* We are working to introduce an international internship programme within the Asian region

Students are responsible for their own visa required for the placement

* You may apply our departmental travel grant to support this

These will be highly competitive, so stay tuned for further announcements




PARTNERING INSTITUTIONS 2025-2026

ASIA
| (“¢ | University Museum and Art Gallery ~ART Herltage
‘%3 /" The University of Hong Kong P ’ B r tS &

ARCHIVE Textile

University Museum and Art Gallery Asia Art Archive Centre for Heritage, Arts and Textile
(UMAG) (AAA) (CHAT)



I\ ASIA- |
~ ASIA ART ARCHIVE AR

ARCHIVE




Centrefor
CENTRE FOR HERITAGE ART & TEXTILE  Z22 &%

Textile
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