
This session will be 
recorded and made 
available on the 
Department website



ARTH4005 ART HISTORY INTERNSHIP

• Our internship programme is a work placement scheme that gives students an opportunity to gain 
direct experience in a non-profit art institution. 

• Students can apply skills that they learned in the classroom at a professional level 
and get a track record of working in the art field. 

• Requirements: ARTH4005 is capstone course that opens to all Art History students, who have 
completed at least

✓ 1 Art History course at the 3000 level 
✓ 3 other Art History courses at the 2000 or 3000 level

• Note: having taken ARTH2056 is not a compulsory nor  a determining factor in the selection process

• You have to submit an application for this credit-bearing opportunity before the deadline



APPLICATION

The digital application form is 
available on our website. 

Fill out the form and provide all 
supporting documents 
(eg. unofficial transcript). 

Students can select up to two 
institutions from available 
placements, but submit one 
application only.



You may be accepted but you may also be rejected!

Once an application is submitted, the department will match students’ skills and interests with our 
partner institutions. They will get in touch with students for an interview. 

INTERVIEW

Attend the interview as prepared as you can. Be professional!



INTERNSHIP CONTRACTS

The contract states clearly the 
expected work schedule, outlining 
the projects that the intern may be 
involved with, as well as the type of 
tasks that the intern may perform. 

This needs to be agreed and signed 
by all three parties before work 
commences.





SUPERVISOR’S REPORT

A-, A, A+: Excellent to outstanding result
✓ Student fulfills all obligations of the internship with enthusiasm. 
✓ Student consistently completes assigned work efficiently.
✓ Work is completed to a professional or nearly professional standard.
✓ Student shows excellent mastery of the information and tasks 

required. 
✓ Organizational and communication skills are strong.
✓ Student applies extra effort to learn new skills and contribute to the 

institution. 
✓ Student shows creative, independent thinking.

F
Student does not fulfill the basic obligations of the internship; 
i.e. the student does not complete the required 48 hours of work, or does 
not try to fulfill the duties assigned by the Institutional Supervisor.



TIMELINE

2 Sep Internship talk

7 Sep Deadline for application

8-12 Sep Interview period
Writing up internship contracts

15 Sep (4pm) Add/drop period ends

If you are accepted, the Department will add you to the course manually. Don’t worry.



NEW CHANGES IN 2025-2026

FINDING YOUR OWN PLACEMENT FOR ARTH4005

• You can find your own internship placement, but it has to be of a non-profit organization.

• The placement must be approved by the Department (Internship Coordinator). A contract will be 
drawn up stating the type of work, maximum work hours and best practices. 

• This new change commences in Spring 2026. 

• If the internship is approved before mid-January, and completed by the end of May, the student can 
enroll to ARTH4005 in the Spring Semester. If the internship has not been initiated or approved 
before mid-January, the student should enroll to ARTH4005 in the Summer Semester.

• Final year students should be aware that summer semester grades will not be officially released 
until September. That may lead to a delay in graduation. So please be mindful of this as a 
graduation delay means you cannot obtain a full academic transcript until September/ October. In 
some circumstances, this may be too late for grad school applications (and jobs).



NEW CHANGES IN 2025-2026

INTRODUCTION OF A 2000-LEVEL INTERNSHIP COURSE 3-CREDITS MICRO-COURSES

• We are introducing two 3-credits micro-courses that are not intended as capstone courses

• These will be shorter-term contracts

• Partnering organizations can be both profit and non-profit in nature. The department will provide a 
list of places that have agreed to work with us. 

• If you opt for an organization outside the list, you have to seek approval from our Internship 
Coordinator ahead of time, and a contract needs to be agreed upon between the Department and 
the organization.

• Please note to avoid disrupting regular classes, these units are recommended for the Summer 
Semester.



POTENTIAL CHANGES IN 2025-2026

INTERNATIONAL INTERNSHIP

• We are working to introduce an international internship programme within the Asian region

• Students are responsible for their own visa required for the placement

• You may apply our departmental travel grant to support this

• These will be highly competitive, so stay tuned for further announcements



PARTNERING INSTITUTIONS 2025-2026

Asia Art Archive 

(AAA)

Centre for Heritage, Arts and Textile 

(CHAT)

University Museum and Art Gallery 

(UMAG)



ASIA ART ARCHIVE



CENTRE FOR HERITAGE ART & TEXTILE
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